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User Tutorial: Uploading Evidence using ST LFOce

This tutorial provides users with an overview of how to upload evidence using the ST LFOce mobile
application and is divided into the following sections:

A) Uploading Evidence from the Dashboard

B) Uploading Evidence for a Focus Session

C) Uploading Evidence to the Can-Do List
Section A: Uploading Evidence from the Dashboard

1. From your dashboard, tap the icon that best corresponds with the type of evidence you want to
capture.
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2. After selecting the appropriate icon, capture or link to the evidence that you want to upload. For
this tutorial, a writing sample serves as the example evidence. Once the evidence is captured, tap
“Submit.” You will be notified once your evidence has been uploaded successfully. Tap “Ok” after you
receive that notification.
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Title: Test sample about
backwards design

1. Begin by thinking about a
concept to explore

2. Conceive final unit
assessment. Articulate
conceptual conception.

3. Select Can-Do statements
related to assessment. |

|:> Submit

3. Next, you will need to reflect on your work. Read the screen and tap “Get Started!”

Reflect on your work

In this next part, you will review your evidence
and see where it fits in your overall language
learning progress.

As you continue to build your language portfolio
in LinguaFolio Online, you will be able to see a
comprehensive view of your strengths, areas
for improvement, and a clear picture of where
you stand in your journey toward mastering a
language.

Let's get started!

Q

Get
- s | oo (o



4. You will select the STARTALK Principle that your evidence most accurately reflects. If you are not
sure what to select, tap the icons to read the descriptions. Once you are satisfied with your
selection, tap “Next: Levels.” This is the step in the evidence upload process in which the students
select the appropriate mode of communication on regular STARTALK LinguaFolio Online.

What kind of STARTALK Principle
does this evidence show?

@Eﬂﬁﬂq‘@

' Implementing a Standards-Based and ‘
i Thematically Organized Curriculum

The thematic unit is standards-based. The content is
cognitively engaging and relevant to the learner.

Every unit assesses a student’s increasing ability to use
language for real-world purposes.

Each lesson supports the goals of the unit by having
clearly stated learning targets that indicate what
students will know and be able to do by the end of the
lesson.

Lesson design is research based and learning
experiences are sequenced in ways that allow for
maximum student learning.

Grammar is not the focus of the course, unit, or

lesson. The teacher teaches grammar as a tool for
romminicatinn avnidina meaninnlaae rata drille and
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5. Next, wait for the screen to load and tap “Next: Can-Do.” If you touch anything before the screen
loads, tap “Back” and “Next: Levels” again. This is the step in the evidence upload process in which
students select the appropriate proficiency level on regular STARTALK LinguaFolio Online.

What level does this evidence
show?

Professional Practice

+ Implementing a Standards-Based and
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6. Tap all of the Can-Do Statements that you think your evidence best represents. When you are
done, tap “Next.”

This evidence shows that...

Implementing a Standards-Based and
Thematically Organized Curriculum
O I can create a curriculum that
scaffolds language input.
| can create differentiated LookFors
o by mode for the performance
assessments in my curriculum and
my units.
0] | can create a learning plan with
activities differentiated by age.
I can create a curriculum that focuses
[] on literacy and academic needs of the
learners.
| can create a curriculum that
[ | intentionally scaffolds language
processing and output activities.
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7.You are now ready to evaluate your evidence. Slide the green dot to the appropriate evaluation
and tap “Next.” If you have selected multiple Can-Do Statements, you will need to make an
evaluation for each statement before tapping “Next.”

How well can you do the following?

| can create differentiated LookFors by
mode for the performance assessments
in my curriculum and my units.

Not started Goal ~ WithHelp Can-Do Well
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8. Finally, review your evidence and associated evaluation one last time. Tap “Back” if you wish to
change anything. Once you are happy with everything, tap “Save and Submit.” You will be notified

when everything is successfully saved.

How does this look?

Text Evidence for English

1. Begin by thinking about a concept to
explore

2. Conceive final unit assessment.
Articulate conceptual conception.

3. Select Can-Do statements related to
assessment.

Implementing a Standards-Based and
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Section B: Uploading Evidence for a Focus Session

1. From the dashboard, tap “Focus Sessions” in the menu on the top of the screen.
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2. Next, tap the Focus Session that you wish to open. The colors in the app correspond to the colors
used at the conference.
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3. Next, you will see all of the STARTALK Principles related to your Focus Session. Tap the plus icon
and then “Professional Practice” underneath the bar representing the principle of your choice.
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4. Tap the plus icon to see the Can-Do Statements related to the listed STARTALK Principle. Then,
tap the Can-Do Statement that you wish to upload evidence for.
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5. After that, evaluate yourself regarding how well you think you can execute the Can-Do Statement
by tapping the appropriate evaluation. Your status will save automatically.
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I can create a learning plan that uses
cultural knowledge to prepare learners to
complete language tasks.

Language

English

Status

X Can-Do
None Goal With Help Can-Do well
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Evidence

You currently have no samples of
evidence for this can-do. (Click here to
view)

6. Tap on the white bar under “Evidence” to add your selected evidence.
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7. 0n the next screen, you will see evidence that you have already uploaded for the Can-Do
Statement. You may review it on this screen by tapping it. To upload more evidence, tap the plus

icon in the top right.
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8. Select the type of evidence that you want to upload by tapping the appropriate bar on the screen

shown below.
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9. After capturing the evidence, give it a title. Then, tap “Submit.”

Title: Image for Tutorial Text
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Section C: Uploading Evidence for the Can-Do List

1. From the dashboard, tap “Can-Do.”
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2. Next, select the appripriate STARTALK Principle for your evidence . Tap the plus icon. Then, tap
“Professional Practice.”
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3. After that, repeat the process beginning in Section B, Step 6.

Congratulations! You are now able to upload evidence using ST LFOce!
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