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Student Tutorial: Uploading Evidence using LFO to Go

This tutorial provides students an overview of how to upload evidence using LFO to Go and is divided
into the following sections:

A) Uploading Evidence from the Dashboard

B) Uploading Evidence for a Can-Do Cluster

C) Uploading Evidence for the Can-Do List
Section A: Uploading Evidence from the Dashboard

1. From your dashboard, tap the icon that best corresponds with the type of evidence you want to
capture. Please note that the final icon is the icon that you use to upload video and photo evidence
that you have already captured. If you tap it accidentally, you will have to select something for a
piece of evidence before you can return to the dashboard.
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2. After selecting the appropriate icon, capture or link to the evidence that you want to upload. For

this tutorial, we are using a writing sample as our example. Once the evidence is captured, click
“Submit.” You will be notified once your evidence has been uploaded successfully.

{ Back Writing Sample

This is a test sample about a party

Food: Pizza, chicken nuggets, chips,
carrots, and strawberries

Drinks: Soda, water, juice
Decorations: Balloons and streamers

Entertainment: Salsa music and dancing

—

R \/ =
N7

Dashboard Can-Do My Evidence Can-Do Clusters

3. Next, you will need to reflect on your work. Read the screen and click “Get Started!”

@ Reflect on your work

In this next part, you will review your
evidence and see where it fits in your
overall language learning progress.

As you continue to build your language
portfolio in LinguaFolio Online, you will be
able to see a comprehensive view of your
strengths, areas for improvement, and a
clear picture of where you stand in your
journey toward mastering a language.

Let's get started!
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4. Next, you will select the mode of communication that your evidence most accurately reflects. If
you are not sure, tap the icons in the top row to read the descriptions. Once you are satisfied with
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What kind of mode does

this evidence show?
Tap to select
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Presentational Writing

your selection, click “Next: Levels.”

Creating a written message that is tailored to
the needs of a target audience. This is one-way
communication that includes writing articles for
the school newspaper, composing emails, and
writing short stories.

Examples:

Sharing information about one's life in a blog
Create a flier to promote an event at school

Reflecting on work in a personal journal

- Next: Levels
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5. Next, use the dropdown menu or swipe to select the proficiency level that your evidence best
represents. Read the descriptions to make sure that you chose correctly and click “Next: Can-Do.”
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What level does this
evidence show?

Swipe to cycle between levels

Novice High v

« | can write information about my daily life in
a letter, blog, discussion board, or email
message.

« | can write short notes using phrases and
simple sentences.

« | can write about a familiar experience or
event using practiced material.

| can write hasic infarmation ahout thines |
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6. Now, tap all of the Can-Do Statements that you think your evidence best represents. When you

are done, click “Next.”

< Back

This evidence shows that |
can...

Write a postcard message.

Write a special occasion message such as a
birthday or congratulatory note.

Write a short announcement, invitation,

v
or thank-you note.

Write what | do in class or at work.
Write what happens after school or during
the weekend.

Write about a website, a fiel
activity that | participated i
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7.You are ready to evaluate your evidence. Slide the green dot to the appropriate evaluation and
click “Next.” If you have multiple Can-Do Statements, you will have to make an evaluation for each

statement before clicking “Next.”

=

Not started
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< Back

How well can you do the
following?

| can write a short announcement, invitation,
or thank-you note.

Can do

!

Can do well
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8. Finally, review your evidence and evaluation of the evidence one last time. Click “Back” if you wish

to change anything. Once you are happy with everything, click “Save and Submit.” You will be notified
when everything is successfully saved.

< Back

How does this look?
Text Evidence for Spanish
This is a test sample about a party
Food: Pizza, chicken nuggets, chips, carrots,
and strawberries
Drinks: Soda, water, juice

Decorations: Balloons and streamers

Entertainment: Salsa music and dancing

Presentational Writing, Novice High

This evidence shows that:

0-0-0-0 | can write a short announcement, invitation, or thank-you

Save and Submit
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Section B: Uploading Evidence for a Can-Do Cluster

1. From the dashboard, tap “Can-Do Clusters.”

Upload Evidence
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2. Next, tap the Can-Do Cluster that you wish to open.

L
Can-Do Clusters

ABC group >
) CBTest >
ABC group >
Hanover High School (Virginia) >
Class for SamsonFalcon >

TAYLOR - Spanish 1 (B2, B3, B4) >

TAYLOR- Spanish 2 (A1, A2, A3) >

Spanish 1A period 4 >
Spanish 1A Period 3 >
Raninnina Niihwa S
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3. After that, you will see all of the Can-Do Statements your teacher assigned. Tap the level
underneath the bar of the appropriate mode of the Can-Do Statement that you wish to work on.

£ Can-Do Clusters CB Test

Interpersonal Communication

- Novice Low
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4. Next, you will see the Can-Do Statements for the level and mode that you selected. Tap the plus
icon to see the Can-Do Statements that correspond to the listed benchmark. Then, tap the Can-Do
Statement that you wish to upload evidence for.



Interpersonal Communication,
< CB Test Novice Low

| can greet my peers.

_ I can introduce myself to someone.
_ | can tell someone my name. >
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5. Next, evaluate yourself regarding how well you think you can execute the Can-Do Statement by
sliding the green dot to the appropriate evaluation. Then, click “Save.”

( Back ?

CAN-DO

| can tell someone my name.

LANGUAGE
Spanish v
STATUS
Can do with
T
Not started Can do well
Save
EVIDENCE

You currently have 0 samples of

. >
evidence
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6. Now you need to add evidence. Click the white bar under evidence to do so.

< Back ?

CAN-DO

I can tell someone my name.

LANGUAGE
Spanish v
STATUS
Can do with
help
Not started Can do well
EVIDENCE
‘ You currently have 0 samples of N
evidence
@ S 1
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7. Now, you will need to add evidence. If you have already uploaded evidence for this Can-Do
Statement, you may review it on this screen by tapping it. To upload more evidence, click the plus

{ Back  Evidence List + -

sign in the top right.
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8. Next, select the type of evidence that you want to upload by tapping the appropriate bar.

L
< Evidence List

a Camera (Photo)

i Camera (Video)

E Choose Existing Media
a .

@ Speech Recording

f Writing Sample

& Web 2.0 Evidence
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9. After capturing the evidence, give it a title. Then, tap “Submit.” When asked if you are sure you

{ Back Writing Sample

want to submit, click “Ok.”

Telling someone my name

My name is John!
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Section C: Uploading Evidence for the Can-Do List

1. From the dashboard, click “Can-Do.”

2. Next, select the mode and level that you want to upload evidence for. You can expand the levels

Upload Evidence
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by tapping the bar that says “Expand Levels.” Then, select the level that you want to upload evidence

for by tapping it.

—

Can-Do

INTERPERSONAL COMMUNICATION

Expand levels

INTERPRETIVE LISTENING

Expand levels

INTERPRETIVE READING

Expand levels

PRESENTATIONAL SPEAKING

Expand levels

PRESENTATIONAL WRITING

Expand levels
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Can-Do

INTERPERSONAL COMMUNICATION

‘ Collapse levels

Novice Low

Novice Mid
Novice High
Intermediate Low
Intermediate Mid
Intermediate High
Advanced Low

Advanced Mid
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3. After that, you will repeat the process from Section B: Uploading Evdence for a Can-Do Cluster
starting at Step 6.

Congratulations! You are now able to upload evidence using LFO to Go!

Please note that if you are using a customized version of LinguaFolio Online, the appearance of the screens
featured in this tutorial may vary slightly. Any differences in functionality will be noted.

The U.S. Department of Education Title VI, under grant #P229A140004, supports development of LinguaFolio Online. Contents do not necessarily
represent the policy of the U.S. Department of Education nor imply endorsement by the federal government.



